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GBC Kids Check-In System

Check Ins can be done at the Check-In
station using your name, your phone
number, or a barcode from the
Church Center app.

To login by name, search for your
name by typing the first two letters of
your first name followed by the first
two letters of your last name. You can
also just enter your cell phone number

If Planning Center has your
information already, a screen listing
your household will appear.

If your household is not in Planning
Center, please go to the Welcome
Center where someone will help you
fill out a Connection Card to get your
family information entered into our
system.

Place a checkmark by the children you
would like to check in. Double check
that the location listed under their
name is correct. If it is not correct,
click the pencil icon and change the
location to their class name. Once
complete, then press the “Check in”
button at the bottom right. The
printer will print labels-one for your
child, and a security label for you to
keep with you to pick up your child.
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Editing Household Information in Check-Ins
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If you need to edit information about
your child (age, birthday, medical
conditions), click the pencil to the
right of their name. A screen for that
child will appear as shown.

Click the “Edit Profile” button just to
the right of their name.

An edit screen will appear where you
can edit their birthdate, or medical
notes you wish to appear on your
child’s check in label.

You can also add a child to your
household by clicking the “Add New”
button at the top of the screen.

Once your changes are complete, click
the “Save Household” button in the
upper right corner of the screen.
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Pre-check in with the Church Center App
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e Download the Church Center App from the App Store or Google Store and
install on your phone.
e Login using either your email address or cell phone number.

e Onceyou are logged in, a screen will appear like the one to the right Qﬁ g b C
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e To pre-check in, choose the “Check-in” button at the lower right
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A Check-in Screen will appear,
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. Click the circle next to the children you want to check in.
. Make sure the location is correct, then click the ”Next” button in the
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You're ready to check in!
Scan this code at a Check-ins kiosk:

Church Center will generate a QR code on your phone.

e When you arrive at church, go to the Check In station, and scan your QR code
with the camera on the IPad.
e Your children will automatically be checked in and labels will print.
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